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CONSTITUTION OF ISU TRONDHEIM 
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ISU Trondheim is an independent local branch of ISU 

Norway, it respects the ISU Norway constitution. 
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§1.1 Aims  
 

1.1. ISU Trondheim has two main aims that are deeply intertwined in such a way that the 

improvement of one contributes to the improvement of the other. 
 

i. Integration of international students. To achieve this, ISU Trondheim organizes many social 

and cultural activities, mixing international students together with local students. 

ii. Collaborate with Norwegian University of Science and Technology (NTNU), and other local 

organizations in Norway to achieve §i and, to represent the interests of international students 

in Trondheim. 

§1.2 Guidelines  
1.2. ISU Trondheim shall seek to achieve the following objectives:  

i. Represent all the international students in Trondheim 

ii. Act as a non-religious, non-profit and non-partisan association  
iii. Establish and maintain a social environment among all members and keep them in good 

relations to the community in which they live and study  
iv. Initiate any action that may be required for the protection of international students in 

Norway and in Trondheim in particular  
v. Search, keep contact and assist where possible other organizations with similar or 

compatible objectives. 
        vi.        Not tolerate, nor encourage any form of discrimination on or off campus among students.  
 

§1.3 Membership 

1.3. Members of ISU Trondheim are:  
i. All international students who are studying at tertiary institutions in Trondheim 
ii. All international students at NTNU 
iii. Any Norwegian student in tertiary institution in Trondheim who wants to join and who 

agrees with all the aims/objectives of ISU Trondheim 
 

 
§2 General Assembly 

 

2.1. The General Assembly (herein after referred to as GA) shall be the highest authority on all matters.  
In general, all major decisions affecting ISU Trondheim shall be taken at the general assembly. 
 
2.2. During the GA every member should have the right to speak and to vote. The quorum for 
all GA’s shall be ten (10) persons in attendance. 
  
2.3. Generally, the board calls the GA one or two times per year, typically in the first semester 

and/or second semester of the year. The GA has to be announced at least three weeks before it 

occurs. 

  
2.4. A person shall be nominated by the president of ISU Trondheim who will co-chair the GA with the 
president, except in a situation where the president is seeking re-election, then the president shall not 
be involved in the chairing of the GA; the nominee’s name shall be submitted to the board for approval 
at least a month before the GA. The moment being approved, this person automatically loses voting 
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right, the person shall coordinate the GA, write the report of the GA, acts as Electoral Officer (EO) by 
conducting elections and subsequently publishes outcomes on ISU website and/or other social 
platforms of ISU Trondheim. The EO seizes to function after the GA, immediately the report(s) is/are 
submitted to the board and published online. 
  
2.5. The representative of International students in Student parliament NTNU and/or the 
representative from the International office NTNU shall be invited as observers and/or election 
supervisors at least two weeks before the election. Also, the national body of ISU shall be informed 
and/or invited to GA at least 3 weeks before the assembly holds. 
  
2.6. For every GA the following Agenda is highly recommended:  

i. Approval of the report from the last GA  
ii. The outgoing board informs ISU members about the organization aims, principles and 

activities for the period of their term of office and reports about the financial situation of 

the branch  
iii. Constitutional amendments and changes 
iv. Election of the board members and nomination of the social committee members 
v. Passing and adoption of resolutions  

 
2.7. Amendments of any parts of the constitution shall only be discussed and effected at a GA. For a 
valid amendment two-thirds of the present members at the GA have to vote it. 
  
2.8. The elections shall be held during the GA for every executive position. A person shall apply for 

only one position of the board. Anyone who is intending to stay the whole semester in Trondheim can 

be elected for a position. A maximum of two tenure (in two different elections) is allowed for a person 

to hold position at ISU Trondheim board, but not more than two years in office. 

 

2.9. No board member shall hold more than one position at the same time, except in acting capacity 

by the approval of two-third majority vote of GA or the board. In the event of a tie during the election 

a second turn shall be conducted. 

 

2.10. In the event where there is no one contesting to a position, the newly elected board shall decide 

what to do, to fill-up the gap. The decision may include appointing a board member to be in-charge of 

the position in acting capacity, or nomination of an ISU Trondheim member by the president which 

must be approved by two-third majority vote of the board, after which the person shall resume office 

as executive member of the board. 

§3 The Board 
 

3.1. The Board consists of board members which are elected during the General Assembly. These are 
the President, the Vice President, the General Secretary, the Treasurer, the Director of Socials, the 
Director of IT and Communications, the Trips Coordinator, and the Representatives Affairs Coordinator.  
  
3.2. The board members have mandatory special duties which are written in the guidelines. There are 
also some general duties, which are the same for every board member:  

i. Attendance in every board meeting, otherwise the president has to be informed in advance. 
ii. Their tasks have to be fulfilled independently according to the guidelines and objectives of the 

constitution. The Members of ISU Trondheim should be informed about their activities. 
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iii. At most Two members of the board have to represent ISU Trondheim at the National 
Assembly (NA) and Leadership Meetings (LM) of ISU Norway, except in cases where 
more than two persons are required or where there are other important considerations. 
An ordinary member(s) of ISU Trondheim can be nominated by the president to 
represent the branch with or without one or two executive board members of ISU 
Trondheim.  

iv. Every board member is responsible for the maintenance and the running of the basement 
of ISU Trondheim.  

v. Every board member is responsible for writing an experience note about his position for the 
upcoming board member. 

 
  

3.3. At most one-fourth of the elected board members can be Norwegian. 
  
3.4. Any member can be removed or suspended from the board if he/she does things that are contrary 
to ISU Trondheim constitution or brings the image of ISU Trondheim in disrepute or intentionally 
derogates members of ISU Trondheim.  Two-third majority vote of GA can remove or suspend an 
elected or appointed board member of ISU Trondheim. The powers vested on the GA supersedes that 
of the executive board. Two-third majority vote of executive board members can suspend a board 
member, and ratified by two-third majority vote of GA. But the accused shall have the right to defend 
himself/herself before the removal or suspension. 
  
3.5. In the event of the resignation or a vacancy of one board member one interim member should be 

nominated by the president, and approved by two-third majority vote of the board until the next GA 

where it shall be ratified by two-third majority vote. 

 

§4 Executive Functions 
 

4.1 President  

▪ Act as a representative of, and prominent spokesperson for, the ISU Trondheim to local 

authorities and other organizations who agrees with the objectives of ISU Trondheim. 

▪ Motivate, assist and navigate Executive Board members in their tasks.  

▪ Sign official documents and papers.  

▪ Organize each executive board meeting and determine the agenda of the meeting.  

▪ Act as leader and chairperson during executive meetings and the General Assembly.  

 

4.2 Vice President  

▪ Assist the President. 

▪ Take action as the President in the absence of the President. In this case, the Vice-President 

will receive all rights and duties of the President.  

 

4.3 General Secretary  

▪ Record all the information of members and update the information each semester.  

▪ Keep private documents of the ISU Trondheim and information of the ISU Trondheim 

members secured.  
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▪ Take minutes at all meetings and present a copy to the Board for review at the next 

scheduled meeting.  

▪ Keep a permanent record of past meetings minutes.  

▪ Keep an official record of voting numbers and measures during a General Assembly.  

▪ Serve as the official keeper of election records, which shall include all election materials and 

documents used during voting and the official count.  

 

4.4 Treasurer  

▪ Maintain, control, and report on the finances of ISU Trondheim.  

▪ Develop fundraising activities in coordination with the director of socials.  

▪ Present a budget and treasury concerns at the General Assembly.  

▪ Write a comprehensive report that shall be submitted to the Board at least after every 

semester, or submitted to NTNU and/or other partner agencies. 

▪ Keep physical and digital records of each payment 
 
4.5 Director of Socials 

▪ Organize all social activities and document the activities and member gatherings.  
▪ Work actively with the Director of IT and Communication to promote upcoming events.  
▪ Coordinate with other organizations, who agrees with the objectives of ISU Trondheim, in order 

to cooperate, attend and/or promote their agenda of activities.  
▪ Cooperate with the Treasurer in fundraising activities.  
▪ Write comprehensive report of activity done and submit report within one week of activity 

completion to the general secretary. 
 
4.6 Director of IT and Communications 

▪ Regularly update and promote the ISU Trondheim internet homepages.  
▪ Manage all communications within ISU Trondheim and online platforms; and authorize all 

official outgoing communications by the approval of the President or Board. 
▪ Keep an updated personal directory of all ISU Trondheim Board members and those relevant 

contacts for ISU Trondheim.  
▪ Promote ISU Trondheim across the campus, student body and local community 

 
4.7 Trips Coordinator 

▪ Coordinates all trips within Norway 
▪ Takes record of students for trips 
▪ Manage all communications with partner organization in respect to trips  
▪ Keep records of activities during trips.  
▪ Report to the president and the board. 

 
4.8 Representative Affairs Coordinator 

▪ Represent ISU Trondheim in programs/events by the directives of the president 
▪ Reports to the president and the board. 
 

§5 Committees 
 

5.1. A Social Committee member shall be nominated during or after the GA by the president. The 

committee cannot be more than five persons. The Social Committee should assist the board in their work. 

Therefore, they should stay in contact with the director of socials, who acts as their chairman. The Social 
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Committee can be stopped or extended by two-third majority vote of the board of ISU Trondheim if there is 

a need. 

  
5.2. Workgroups can be formed during a board meeting or the GA to solve problems in an efficient way. 

These workgroups should consist of board members and members of the social committee. If it is 

necessary, also persons from outside can be allowed to be part of these workgroups. It is obligatory, 

that the workgroups inform the board members during the regular board meetings about their work. 
 

§6 Meetings 
 

6.1. The regular board meetings should take place at least three times in a semester preferably a month 
apart. The date, time and venue for the meeting has to be fixed by the board members themselves and 
the meeting should be called in, with the agenda, by the president at least three days in advance. 
Participants of those meetings are the board members, invited guests or spectators. If any participant 
wants to add an item to the agenda, they should inform the president of ISU Trondheim in writing at 
least two days before the meeting. 
  
6.2. During every meeting, a report has to be worked out. This report should be published in a way 

that every member of ISU Trondheim can read it, preferably on the website, google drive or social 

media platforms. Publication of the report is not mandatory, but it’s necessary for the union. 

 

6.3. When there is a voting in the regular board meeting only the board members has a right to vote. But 

the voting right can also be extended to the social committee members or given to guests and 

spectators, if more than half of the attending board members agree. 

 

§7 Finances 

 

7.1. ISU Trondheim shall have a bank account, where all funds of ISU Trondheim are kept. The 

Signatories of this account are normally the president and the Treasurer, if it is not decided otherwise by 

the board. Monies paid by students for events like trips is not a fund for ISU Trondheim, it shall be solely 

used for the event. It can be kept with the president of ISU Trondheim or the partner organization for 

that event. At the end of the event, a report concerning it should be written by the trips coordinator and 

submitted to the general secretary for proper recording.  

 
7.2. Every year an annual report has to be published immediately after it has been approved by the 
GA. 
 

§8 Entitlements 
8.1 An executive board member of ISU Trondheim is entitled to a sitting allowance of Five hundred 
Norwegian krone (500 NOK) per sitting not more than 5 sittings per semester, except the president who 
shall be entitled to Eight hundred Norwegian krone (800 NOK) per sitting not more than 5 sittings per 
semester.  
 
8.2 The Electoral Officer (EO) is entitled to One thousand Norwegian krone (1000 NOK), which would 
be given to the EO by a newly elected board after GA. 
 
8.3. A member of the Social committee is entitled to One hundred Norwegian krone (100 NOK) per 
sitting not more than 5 sittings per semester. 
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This section can be subjected to review after every Five years starting from year 2020. The sitting 
allowances for the executive board and the entitlements for the social committee members may not be 
paid in full if the union does not have money to run its activities for that academic year. The money to be 
paid should be agreed by two-third majority of all concerned (those owed) and ratified during the next 
GA. 
   

§9 Handing Over 
 

9.1. During the last board meeting, the president shall nominate a member of ISU Trondheim who shall 
act as Electoral Officer (EO) to oversee the conduct of elections (as in accordance to section §2.4). The 
EO shall be a person who is not contesting a position or supporting a candidate, and the person shall 
not vote during elections. There shall be a separate email address that is specifically created by ISU 
Trondheim for elections. And this email address shall be managed by the EO. 
  
9.2. In a case where the president has graduated before the last board meeting, the vice president shall 
act in full capacity as the president; and in the absence of both, the available board members can 
decide and appoint an EO.  
  
9.3. ISU board shall prepare the handing over of the ISU bank account to a newly elected board. 
 

§10 Interpretation 
 

10.1. In case of a misunderstanding of the constitution the President has to propose an interpretation. 

This is to be followed by a two-third majority vote of the GA. This interpretation is to be added to the 

constitution. 


